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This establishes the policy and procedure for the Contact Information Form to be submitted with 

all permit applications requiring a plan review.  The goal of the policy is to facilitate efficient 

and timely communication with the permit applicant or their designee. 

 

The Contact Information Form will be required to be submitted along with the permit application 

at the time the plans are initially submitted for review.  Additionally, the Contact Information 

Form is to be resubmitted any time the contact information for a specific project changes.  If the 

permit applicant wants to be notified when a permit is ready for issuance, an email address is 

required to be provided on the Contact Information Form. 

 

 

 

 

 

Attachment/Hyperlink: 

 Contact Information Form 
  http://www.pwcgov.org/eBuildingDevelopmentForms/forms/ContactInformationForm.pdf  
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