Food & Beverage Tax

Filing.and Payment Instructions

Go to https://tax.pwcgov.org/

Sign into your portal account. If you do not have an account you will need to register
for one. See page 3 for the instructions.

Click View on Food and Beverage Tax
Click on File Now

Jul 2022

Status: Expected
Filing Due Date:  8/22/2022

Enter Gross Receipts and Deductable Gross Receipts. Once information is added click
Next to proceed.

Total Gross Receipts * & Ao

Deductible Gross Receipts *% Armount

m Return to Account

This brings you to the screen that shows you the Taxable Gross Receipts. If the
information is correct click Submit which will take you to the Pay Account screen.
You will see the amount due and the different payment options to make the
payment.
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Total Gross Receipts $1,000.00
Deductible Gross Receipts $100.00

Taxable Gross Receipts $900.00

Return to Account

Choose the payment method you wish to use and click Next. Please follow the
instructions to complete your transaction. Once payment has been submitted you
will receive confirmation of it.

Current Balance $39.93
* Payment Amount 5 3993

* Payment Method O E - Check  (Free Service)
O Credit Card (Convenience Fee added by 3rd Party Processor)
O PayPal - Account Holders only (Convenience Fee addad)

) PayPal Credit (Convenience Fes added)
' PayPal Buy now, pay later. Learn more

Return to Account
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Registering Account in PWC Portal System

Go to https://tax.pwcgov.org/

Fitcimied m

To register your account click on “Register” below the arrow in the picture.

Add your email, create a password and confirm the pasword you created and click on
register.

Create a new account.

* Email
* Password

* Confirm
password
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You will receive this message after you click on “Register”.

Confirm Email Address

Flease check your email inbox. A confirmation message has been sent to

You will receive an email from Prince William County. This may take a few minutes to
receive. Click on “Please confirm your account by clicking here” to complete the
registration process.

Prince William County <noreply@pwcgov.org =

Fri, Feb 11 at 9:53 AN

il

jd.test70@yshoo.com

Hello jd.test7O@yahoo.com,

Thank you for creating a Prince William County Tax Portal account. Your Tax Portal account makes accessing tax information, re-
printing tax bills, managing notifications, filing required returns, and managing tax payments easy and secure.

Please confirm your account by clicking here.

Once you click to continue it will take you to the Log In page.
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You will be prompted to add the EIN Number or Account number. Once you have completed adding this
information click Submit. Your Food and Beverage Tax account is now registered.
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Thiank you for creating an aocount. Please provide ihe followsng nformaton 5o aliow us o locais

A personal identification number

DAY Cunimemar Mumcar

And an account reference numiber
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